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CREATE INvOICE (WITHOUT A PO)

DESCRIPTION
This process is used to submit a bin PO invoice.

PROCEDURE

STEP 1: Login to Oracle
(https://oracledmzpnobli.nobleenergyinc.com/OA_HTML/AppsLogin ).

G @ 2 https://oracledmztnob6inobleene...
([

File Edit View Favorites Tools Help

& Login

‘| Non-Production Instance

T6 Ne"gRSay |

4 >~ (xample: michael.james.smith)
R W z * Password
(example: 4u99v23)
[ cancel
Login Assistance
Password Reset (iSupplier Users Only)
A ibili None v
s
Select a Language:
English
I About this Page  Privacy Statement Copyright (c) 2006, Oracle. Al rights reserved

Page 5 of 51



https://oracledmzpnob1i.nobleenergyinc.com/OA_HTML/AppsLogin

STEP 2: Click the Financetab.

e & nttps://oracledmrtnobbinobleenergy... 2 ~ @ & (& isupplier Portal: Home Page |

File Edit View Favorites Tools Help

Non-Production Instance

iSupplier Portal
16 reres.,

M Navigator v B Favorites v Home Logout Preferences Help

[co ] e |

Search |PD Number

| notifications Orders
Full List » Agreements
Subject Date « Purchase Orders
No results found. « Purchase Histol
Invoices
=1 e Invoices
-\ Orders At A Glance
Full List s Payments
PO Number Description Order Date
79425 D] BASIN - TRAINING SUPPLIER 29-May-2018 10:09:59

Home Orders Finance Home Logout Preferences Help

Privacy Statement Copyright {c} 2008, Oracle. All rights reserved.
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STEP 3. Click the Create Invoice (Without a POJink.

File

Non-Production Instance

iSupplier Portal
16 rerss.,

Orders | Finance
Create Invoices | View Invoices | View Payments | Field Tickets || Create Invoice (Without a PO)
Invoice Actions

@ https://oracledmztnobfinobleenergy.. © ~ @ C ({2 iSupplier Portal: Create Invo... % LT i s ‘:::’ §

Edit View Favorites Tools Help

T Navigator v B% Favorites v Home Logout Preferences Help

Create Invoice  With a PO

Search

Note that the search is case insensitive
Supplier TRAINING SUPPLIER

Invoice Number .
Invoice Amount

Invoice Date From Invoice Date To

example: 20-May-2018]
Invoice Status Currency

ice Date

Purchase Order Mumber

Invoice
No search conducted.

Currency Code Invoice Amount Purchase Order Status Withdraw Cancel Update View Attachments

Create Invoice  With a PO

ders Finance Home Logout Preferences Help

About this Page  Privacy Statement Copyright (c) 2008, Oracle. All rights reserved.
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STEP 4: Search and selec¢he Bill To by clicking on the Searchicon.

Note: All fields with an * are required and all other fields are optional.

@ & hitps://oracledmztnobéinobleenergy.. O ~ @ & & Create Invoice

MNon-Production Instance
16 rersx.,

Home | Orders | Finance

iSupplier Portal

i Navigator v B2 Favorites v

Home Logout Preferences

Create Invoice

Create Invoices | View Invoices | View Payments | Field Tickets | Create Invoice (Without a PO)

Header Details
“TIP * Indicates required field

* Bill To

Supplier Name
Supplier Number

* Supplier Site Code

= Invoice Number
* Reguester

* Invoice Received Date

Attachment®
Delete || Add |
Select Seq File Download
No results
found.
RC
Account Number
Project/AFE
Task
Expenditure Type

TRAINING SUPPLIER
1016644

—

P RPPP

* Invoice Date
* Amount

* Currency

Source

* Business Unit (Customer Department)
Description

Service Start Date

* Service End Date

Return to Create Invoice (Without a PO’

Q

NOBLSupplierEntry

[ =
[ &
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STEP5: Enter the Noble entity in theBill To and click Go.

Note: If the field is left blank, dicking Go will give youalla v ai | abl e Bi [/

2 https://oracledmztnobbi.nobleenergyine.com/?_t=fredRC&enc=UTF-88_minWidth=7508_rinHeight=5508&¢0 - Int... — O .

Search and Select: Bill To

Cancel Select

Search

To find your item, select a filter item in the pulldown list and enter a value in the text field, then select the "Go" button.
Search By |Bill To[V] | l Go l

Results

Select Quick Select Bill To
Mo search conducted.
About this Page

Cancel Select

Page 9 of 51

T 0 (



STEP 6: Click the Quick Selecticon next to theNoble entity.

Note: Another option is to select the option next to the Bill To and click on th&elect
button.

Bill To Noble Organization Name
Noble Energy - NBLX - USOU | Noble Midstream Services
Noble Energy - ROS- USOU | Rosetta Resources Operating LP (Eagleford)

Noble Energy Noble Energy Inc, Permian, Midstream Holdings
Noble Energy - GQOU Noble Energy EG Ltd.
Noble Energy - ILOU Noble Energy Mediterranean Ltd.

Noble Energy - NEI - CYOU | Noble Energy International Ltd (Cyprus)

:%

Search and Select: Bill To

Cancel Select

Search

To find your item, select a filter item in the pulldown list and enter a value in the text field, then select the "Go" button.

Search By |BiII Toﬂ | Go
Results
Select Quick Select Bill To
) Noble Energy
* MNoble Energy - NBLX - USOU
* Noble Energy - ROS - USOU

About this Page

Cancel Select
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STEP 7: Search for theSupplier Site Codéby clicking the Searchicon.

MNon-Production Instance

iSupplier Portal
16 rewss.,

Orders | Finance
Create Invoices | View Invoices | View Payments | Field Tickets | Create Invoice (Without a PO)
Create Invoice

M Navigator ¥ B8 Favoriles v Home Logout Preferences

Header Details

“TIP * Indicates required field

Return to Create Invoice (Without a PO}
*Bill To |Noble Energy Q * Invoice Date I

Supplier Name TRAINING SUPPLIER = Amount I

Supplier Number 1016644

*
* Supplier Site Code Currency Q
. - b l— Source NOBLSupplierEntry
Invoice Number * Business Unit (Customer Department)
* Requester Q Description

* Invoice Received Date

Attachment™

Delete | Add
Select Seq File Download

No results
found.

RC Q Service StartDate |

Account Number Q * Service End Date Ii EI
Project/AFE Q
Task Q
Expenditure Type Q,
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STEP 8: Enter theSite Codeand click Go.

Note: If the field is left blank, dicking Go will give you all available Supplier Site
Codes

2 https://oracledmztnobfi.nobleenergyinc.com/?_t=fredRC&enc=UTF-8&_minWidth=7508_minHeight=5508uc0 - Internet Ex...  — O X

Search and Select: Supplier Site Code

Cancel Select

Search

To find your item, select a filter item in the pulldown list and enter a value in the text field, then select the "Go" button.

Search By |Vendor Site Code[ ™| | l Go l
Results
Select Quick Select Vendor Site Code Vendor Site Id Operating Unit

No search conducted.
About this Page

Cancel Select

H100% v
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STEP9: Click theQuick Selecticon next to the Vendor Site Code.

Note. Another option is to select the option next to th&endor Site Codeand click
on the Selectbutton.

(& https://oracledmztnobbi.nobleenergyinc.com/?_t=fredRCBlenc=UTF-88._minWidth=7508,_minHeight=5508co - Internet Ex..  — O X

Search and Select: Supplier Site Code

Cancel Select

Search

To find your item, select a filter item in the pulldown list and enter a value in the text field, then select the "Go" button.

Search By |Vendor Site Code[ ™| | Go
Results
Select Quick Select Vendor Site Code Vendor Site Id Operating Unit
PAYPURHOUSTON 953734 Noble Energy

About this Page

Cancel Select
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STEP 10: Enter thelnvoice Number.

& https://cracledmztnobéinobleenergy... O ~ @ & (& Create Invoice X
File Edit View Favorites Tools Help

Non-Production Instance

iSupplier Portal
16 rerss.,

™ Navigator v B2 Favorites v Home Logout Preferences
Orders | Finance
Create Invoices | View Invoices | View Payments | Feld Tickets | Create Invoice (Without a PO)
Create Invoice

Header Details

“TIP * Indicates required field
Return to Create Invoice (Without a PO)
*Bill To |Noble Energy Q * Invoice Date
Supplier Name TRAINING SUPPLIER

* Amount
Supplier Number 1016644

*

* Supplier Site Code [PAYPURHOUSTON %/ G, Currency |USD Q,
N - b l— Source NOBLSupplierEntry

Invojce fumber = Business Unit (Customer Department) Q,

* Requester Q,

* Invoice Received Date I:-4'JLII1'2"J'_E-

Description

Attachment™

Delete || Add
Select Seq File Download

No results
found.

RC Q Service Start Date

Account Number Q * Service End Date
Project/AFE Q
Task Q
Expenditure Type Q
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STEP 11: Search and enter theequesterby clicking the Searchicon next to the field.
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